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Official Room Reservation Form
Third World Congress on Extensive Reading

HOTEL BOOKING FORM
18th September 2015 – 20th September 2015
Al Ghurair Rayhaan by Rotana, Dubai
GUEST PRIMARY DETAILS:   
	 Block Code: 
	 HCT180915
	 Company Name:
	Extensive Reading Foundation 

	 First Name:
	 
	 Last Name:
	

	 Country:
	
	 Tel No.
	
	 Fax No.:
	

	 Email Address:
	
	 Mobile:
	


HOTEL ACCOMMODATION:   

	 Check-in Date:
	 18 September 2015
	 Check-out Date:
	 20 September 2015

	 Check-in Time:
	 14:00 hrs
	 Check-out Time:
	 12:00 hrs


	ROOM TYPE
	OCCUPANCY
	RATE
	REMARKS

	 FORMCHECKBOX 

 Classic Room 
	Single Occupancy
	AED525.00
	Inclusive of Breakfast at Liwan   Restaurant

	 FORMCHECKBOX 

 Classic Room 
	Double Occupancy
	AED575.00
	Inclusive of Breakfast at Liwan   Restaurant

	· Above Rate(s) is/are quoted per room, per night 

· Above Rate(s) is/are inclusive of 10% Municipality Fee and 10% Service Charge
· Above Rate(s) is/are exclusive of  AED20 Tourism Dirham Fee per night per room

· Above Rate(s) is/are only valid from September 18, 2015
· Any Early Arrivals booking prior to September 18, 2015 and Late Departure booking after September 20, 2015 will be subject to availability. 
· Rooms will be subject to availability upon receipt of the signed and completed Room Reservation Form


FLIGHT DETAILS:

	 Arrival Date:
	
	 Departure Date:
	

	 Flight No:
	
	 Flight No:
	

	 Arrival Time in Dubai Airport:
	
	 Departure Time from Dubai Airport:
	

	 Airport Terminal:
	
	 Airport Terminal:
	

	· The hotel check-in time is from 14:00 hrs
· Early check-in from 09:00hrs is subject to availability upon arrival / check in at the hotel. 

· Check-in time earlier than 09:00hrs must be booked from the previous day. 

· The hotel check-out time is 12:00 noon. 

· Late check-out is always subject to room availability on the date of check-out date, should there be room availability: 
· Check-out until 18:00 hrs shall be subject to an additional 50% of total room rate. 
· Check-out after 18:00 hrs shall be subject to an additional (1) one night room rate.


	Do you require Airport Transportation from and to Dubai International Airport Terminal 1, 2 & 3 and the Hotel?

	  FORMCHECKBOX 
  Airport Pick-up Only
	 FORMCHECKBOX 
  Airport Drop-Off Only
	  FORMCHECKBOX 
  Airport Pick-up & Airport Drop-off

	· Airport Transportation Rate is AED 150.00 per car per way per room from and to Dubai Airport
Transportation can be arranged from Dubai International Airport Terminal 1 and Terminal 3 at the price of AED 150.00 per car per way. Kindly provide the hotel with your arrival details to be able to arrange your transport to the hotel. If you are arriving to Terminal 1 the hotel driver will be waiting outside the arrival hall with our Hotel Logo and your name. If you are arriving to Terminal 3 kindly approach the Rotana Ahlan Desk in the arrivals hall.


CREDIT CARD GUARANTEE – DETAILS:

	 Card Holder’s Name:

	 Credit Card #:
	
	 Expiry Date:
	

	 FORMCHECKBOX 
 VISA CARD     FORMCHECKBOX 
 MASTER CARD     FORMCHECKBOX 
 AMERICAN EXPRESS    FORMCHECKBOX 
 DINERS


IMPORTANT:
No room reservation request(s) will be processed unless guaranteed by Credit Card Details.
CANCELLATION & NO-SHOW POLICY: 
· 100% of the total room nights booked will be charged if cancelled on or after 18th August 2015
· No-Show will be subject to 100% Cancellation Fee for entire duration of the stay or total number of booked nights. 

· Cancellation and No-Show Fees will be charged to the credit card details provided.
Guest’s Signature:   ______________________________
IMPORTANT:

Kindly send the completed and signed Room Reservation Form by email or fax to below contact details on or prior to 18.08.15 after which date, further room reservation request(s) will be subject to room and rate availability:
Upon receipt of the above Completed Form, Reservation Confirmation Letter will be sent to your via email or fax to confirm the Room Reservation.
ROOM RESERVATION CONTACT DETAILS:


WITH A COPY TO:
Al Ghurair Arjaan and Rayhaan by Rotana 


Extensive Reading Foundation
Contact Person: 
Alma Puncia
 



Dr. Melanie Gobert
Email: groups.alghurair@rotana.com



mgobert@hct.ac.ae
Tel. No.
+971 4 2933186
Fax No.
+971 4 2933555 and 
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